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Santa Monica College



Applied and Service Learning

Dates and Deadlines
X

Week 1 U Be accepted into the Law Pathway Program

O Successfully complete BUS 5 or POL SC 24 with a C or higher

0 Complete the Applied and Service Learning Student Orientation

O Minor Consent Form — Those who have not turned 18 years old are required
to submit this form to the Career Services Center

L Review the list of approved organizations for your class. Approved
organizations for your class can be found at
http: / /www.smc.edu/StudentServices/CareerServicesCenter /Pages/Applied
-Learning-Program-Calendar.aspx

0 See if any of the organizations match your availability and interests

0 Contact an approved organization and see if they have any availability for
you to complete service hours.

0 Submit any necessary documents required by an organization (i.e.
application, immunization records, background check, etc. It will vary based
on the organization)



http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Minor%20Consent%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx

Applied and Service Learning

Dates and Deadlines
e

Week 1 (Due: O Alternative Placement Request Form - Required for those students who want
Wednesday, June 24, to complete their hours at an organization not already approved for their
2020) class. Approved organizations for your class can be found at

http: / /www.smc.edu/StudentServices/CareerServicesCenter /Pages/Applied
-Learning-Program-Calendar.aspx

Weeks 1 and 2 (Due: | 1 Match with an organization and submit the Student Application and

Thursday, July 2, Agreement form to the Career Services Center (CSC) in person or by email
2020) to kang joan@smc.edu

U You can submit the Student Application and Agreement form anytime

before the July 2, 2020 deadline. However, the earliest you can start
your hours if you submit your form before the July 2, 2020 deadline is
the first day of the summer session.
O If enrolled in more than one class offering an applied and service -
learning experience, use a new form for each class
0 An add code will be sent to you after you have submitted your Student
Application and Agreement form



http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Student%20Alternative%20Placement%20Request%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf
mailto:kang_joan@smc.edu
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf

Applied and Service Learning

Dates and Deadlines
X

Weeks 1, 2, and 3 Attend trainings/orientation (learn what service work you will be doing)
Start your experience no later than Week 3

Track your hours on your time log

(Y O i

Weeks 5 and 6 Inform your organization that your semester is coming to a close and the last

day to complete any hours is August 12, 2020

U

Student and Supervisor evaluations are emailed to SMC student email
addresses and supervisor email addresses

Week 8 (Due: 0 Last day to complete any required hours for your experience is August 12,
Wednesday, August 2020
12, 2020) 0

Submit your time log and student evaluations to the Career Services Center
in person or email to kang joan@smc.edu

O Finalize any paperwork with your organization if you are not able to
continue on as a volunteer/intern/employee

L Supervisor evaluation due



time log
time log
mailto:kang_joan@smc.edu

Applied and Service Learning

Dates and Deadlines
1

On-going 0 Complete any course assignments and /or exercises required by your

assigned course instructor

* Students with disabilities are encouraged to discuss any accommodation needs with DSPS;

* International Students on F-1 visas should speak to an immigration specialist at the IEC prior to participating in
any applied/service learning opportunity.




Getting Credit for Your Participation
e

Be accepted into the Law Pathway Program
Successfully complete BUS 5 or POL SC 24 with a C or higher

Complete the Applied and Service Learning Orientation. Make
sure to answer the quiz at the end of the orientation to receive
credit for completing the orientation

Review what Applied and Service-Learning forms are due and
when. Check the Applied and Service Learning Program Dates
and Deadlines calendar website for your class

Review the list of approved organizations for your class. They
can also be found the Applied and Service Learning Program

Dates and Deadlines calendar website for your class

|dentify what organizations fit your schedule and qualifications.


http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx
http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx
http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx

Getting Credit for Your Participation
-

Contact an approved organization.

Match with an organization and complete the Student

Application and Agreement Form.

Submit your Student Application and Agreement Form by the

deadline assigned to your course

Request an add code from the Applied and Service Learning
Program. An add code will only be emailed to your SMC
student email address after you have submitted your Student
Application and Agreement Form

Attend any orientations /trainings for your assigned
organization.


http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf

Getting Credit for Your Participation
I

Document your time on your Time Log and follow through on

your commitment

End your Applied and Service-Learning Experience and submit
your Time Log and Student Evaluation by the deadline assigned

fo your course.



http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Service%20Learning%20Student%20Hours%20Log%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Service%20Learning%20Student%20Hours%20Log%20Form.pdf

pmm—r

Applied and Service
Learning Forms

http://www.smc.edu/StudentServices/CareerServicesCenter /Pages/Applied
-Learning-Forms.aspx



http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Forms.aspx

Minor Consent Form
B e

SANTA
MONTCA

sopld s St g Pregra 2 To be submitted by students

Parental Authorization and Waiver/Release of Liability Form

(S e o S ot o 1o i who have not turned 18

Ymmhghsumiymdldmlm&ﬂmmmd:ﬂmlmngm Dm'mg
expenience is to enhance and enrich learning of course matenial
Scheduling of the hours is arranged by the student and the isor at the ization. Th ion to and from the

organization is the responsibility of the student.

e o ettt o . e b i i i 2 Must be signed by your

Service-Learning experience is required. As the siudent’s parentllegal guardian please sign below indicating your
consent. If you have any questions about the Applied and Service-Leamning Program, please contact the Career Services

SRt parent/guardian

Instructor First Name: I Last Name:

g:: TS:‘:khnl # 5 Year (i.e. Fall 2017): .

e = Download - Minor Consent
I understand and agree that by signing this Parental Authorization and Warver/Rel of Liability Form, I shall hold

SamMmiﬂCnmﬂyCo]kgMﬂsBmdnmeﬁmagmhmmmand

anmguﬂnfmmmmnﬁmmwﬂmychldspamupd:mmﬂnsadmﬂy mﬂndmgm]'mm,acudmt,ﬂ]nﬂsuh:ﬂl
suffered by me and/or my minor child. I also hereby vol walve and rely h amy and all
actions of causes of action for personal mjury, budﬂym[m'ypmpxlydamagurmgﬁllhﬂlumgtﬂmpdfu
my miner child ansing in any way wk as a result of o mnﬂzﬁvﬂymaﬂymmﬂmh
wherever ar however the same may ocewr and for wk penod sad activities may contm T unds d that this
form will be binding on me, my heirs, exacutors, administrators and assign hereby release, waive discharge and relinguish
wﬂmxmftﬂqﬁmﬁﬂ,wbﬂmh&ﬂumhmﬂfﬂﬁumﬁhﬁ,mﬂwhnﬂum
circumstances will my heirs, and assigns present any claim for personal injury, bodily
injury, property damage or wrongful daath against the District or any of its officers, agents, servants, or employeas for any
of said canses of action, whether the same shall arise by the negligence of any of said persons, or otherwise.

Iamﬂ! legal dian of the mmar, {first and last name of miner), and I am signing this

thorization and Waiver/Relezse of Liability Form on bebalf of said minor. My signature on this document
achuwhdgﬁﬂnﬂhawmdmd derstand the above and agres to abide by these terms.

Parent/Guardian Printed Name Parent/Guardian Signature Date

Address Parent/Guardian Phomne #  Student’s Date of Birth
Student Printed Name Student Signature Student IDZ

DEADLINE: Check the Applied and Service Learning Program Dates and Deadlines

Calendar for your course.

“u T


http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Minor%20Consent%20Form.pdf
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Alternative Placement Request

O e
2 To be submitted

by students who
want to
complete their
hours at an
event not
already
approved for
your class.

Download —
Alternative

Placement Form

DEADLINE: Check the Applied and Service Learning Program Dates and Deadlines
Calendar for your course. <|

“uaS


http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Student%20Alternative%20Placement%20Request%20Form.pdf

Student Application/Agreement Form

o=

J

;

Student Application and Agreement

Please printlegibly. Note your SMC n you and the
Applied Learning Frogram. Flease submit the Slm!ent.ﬁpuhutmn and .lqmunentfﬂrmhﬂtheﬁlmer Services Center
(Chunseling Villege) by the deadime listed on your course ayllabe

Student Informatio

é

and reguiations as wel as SMC's Honor Code. Code of Academic Conduct and the Student Gonduct Code

). A community pariner may sk &
student o leave the organation if helshe violstes its polices and regulations. Net= that some community partners may require &
student to complete 3 hadmmunﬂ chack, attend required trsinings, crientstions, andior meetings, be fingerprinted, or aTB

{nitial) Complete | Hours and Invetvement: T complete the required number of hours of involvement at the above
organization. Heurs counted toward the minimum hours of requirement begin afier submitting all lequred forms and receiving approval
from the Career Services Center. Failurs to complete the minimum number of hours of in ndior assignments (ie. tme log.
refiections, evaluation) listed in the course syllabus may affect a student course grade.

(Initial) Safety: Do not go beysnd the scope of your assigned iities. Use. in refusing risky or i
rEauess and siustins | K you encourter any problems, ememencies, safety hazards, congems, o suggesions, contact your

____(initial) i ible for a’ranq\ru any to and from their
partner, smaems are not to nmpm . pereon andior matensls on of behalf of the assigned communiy periner, uniess te

Full Name:
= I

‘Stugent ID Number: Fhone Number:

International Students Only: Are you studying on an F-1 student visa? Yes No

SMC Course Information

Please list the course for which you wil learning Ifyou ipatingin more than one
zpplied learning course, p\n*-mu\ﬂeuneapuhmun per course.

Instructor First Name: Instruztor Last Name:

Course Section
Course Title Mumber: SemesterYear:

Community Partner Contact In

Organization Name:

Organization Addrass:
Sv=st Numo chy T Goe

Supervisor Full Name: Supervisor Title:

Supervisor Email ‘Supervisor Fhone Number:

Student Expectations
Please remember thatyou are representing SMC in the community. As such, we ask you to l‘anefully read and agree to the
to assistyouin ning exp: . Please initial each
section and sign the agresment.

Ini) Hanor Your Commitment: Esch studant & respansbis for sezurng 3 pasitan with an sgarayes sammuniy pariner.
omever, speciic
determined, be pllncma\ and responsible. Call your supervisar if you anticipate being late or absent. The commmy partner e
sslactd you to be a reiisble and contributing team memw The organization and the people served by the organization will be
depemlmq on youto compita ihe hous you 2 sy, [T communty gariner eminsies your speies leaming sestion.
Ease notfy your SMC. structor and the Carcer Senices Certe

{Inital) Ask for Help: If you are uncertain about v are about any appied
feaming exparience, speak with your community panner supervisor, SMC instructar, o Ces Santen Some
—Tinitia) Respect ou are privy  are working, # & important that you
treat this information as private. When writing andlor snamg Your experences. ah{qts use pseudonyms when referring to px)pb
served by This and tespacting photo policies, and if permitted
take phatos, kesping them off gwEn proper Plscement wiin a commundy pariner

an educationsl opportunity and 2 privilege.

{Initial) Be Professional: Remember the community partner is serving you by investing their valusble rescurces in your
feaming. whils you are serving in the community. Treat those at the organization and the people served by the organization with
courtesy. Bemindful of your attiude and sct and dress iately stalltimes. Seta for other SMC students to
follow s part of the SMG Applied Leaming Frogram
{Initia]) Remain Flexible and Open: Youmay be exposed to other cultures and ifestyles thatmay differ from your own, opening

VERGS 1o learming, sharing, and ehgaging in mesningiul dialogue. In B3Grion, the natute o the work and 4SIGAMERtS 2t §
commniy e o lmah{q's predocbe. Your supensor ndersands he £5ues 3t your organaaton 2nd can b very hlpfl
any questions or concems 2y have

Y O nitah Follow Polcles: Stosents partner's poiicies

Release of Li

Ly

I understand and agree that | shall hold the Sants Monica Community College District. its Board of Trusises, offcers, agents,
representatives, employees. volunieers, and permissive users of District vehicles harmiess from any and all liability. claims, causes of
action, and demands relsted to, arising out of of in coRNacton with My participation in any fisld tip or cass excursion duning the above-
described course (hereinafer JActivity ), including injuries, accident, iiness o death.

If my participation in this Aetivity results in any liability, claims, eauses of action, or demands against the Santa Monica Community
College District. its Board of Trustees. officers, agents. representatives, employees. volunteers. and permissive users of District
vehicles, | sgree 1o defend and indemnify the Distict, its Board of Trustees, officers, sgents, representatives, employess, and
permissive users of District vehicles in such an action.

In the event of any iliness or injury while paricipating in the Activty. | hereby consent to whatever x-ray. examination, anesthetic.
surgical or dental disgnosis or treatment and hospital care from a licensed physician, surgeon, andior dentist as deemed
necessary for my safety and welfare. |tis understood il be my

If | provide my own transportation of ride with another student, it is fully understood that the Santa Monica Community College District,
its Board of Trustees, offioers, smployess, agents, representatives or volunisers is in no way responsible nor assumes liabilty for any
injuries, losses, claims or acfions resulting from, arising out of or incident 1o the non-District transpertation. | understand that athough
the District may mmem mmanmrmmm andlor from this evert, that such recommendations are nol mandatory and do
notin any ip of or for my 1 also understand that the driver is not driving as.
o agent el ron et o it B

1 fully understand thst participants are to abide by all rules and regul duct during the Activity. Any v of these
mbsirﬂregllarn’\smayresullmmybangsmlmmealmymnelpmseammayreﬂll\ncisq)inaryaam

Student Agreement

1 (tudents Fist Neme and Last Name). hereby cerify that the abave statements are e
and correct to the best of my knowledge. understand that in order to paricipate in the Applied Leaming Program, | must be
enrolled in & course 3t Santa Monka onileqe ‘hat offers Applied Leaming s &N Opton or requirement and Uphcld the terms and
expectations of this sgreement.

“Sudents Signatur Date

‘Community Partner Agreement

| (Supervisor's First Name and Last Name), agree to provide 3dequate training and
pervision for the applied learning student. inciuding cutlining responsibiiies and tasks for the applisd lesming student to complets in
nrderhrhlmthernmee« sbove o 10 agres o complete any necasseny fores by the Someduied deadines. Shoud |
any concems about the appiied leaming student and/or the Applied Leaming Program at SMC, | sgree to contact the Applied
Laammq Coordinator at SMC.

Tupenicors Signatire =3
For Office Use Only
Application/Agreement Wll:anmﬂ\anemm
Received: (MMDD/YY) jed: (MMWDD/YY)

Santa Monica College Applied Learning Program
1300 Pico Blvd. + Sznta Monica, CA 90405-1628 + Phone +: (310) 434-4337 and Fax =: (310) 434-4312

Required by all
participating
students to
receive credit
for participating

Download —

Student

Application and

Agreement Form

Check the Applied and Service Learning Program Dates and Deadlines Calendar for your

course.

“u T


http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf

Time Log
.00

2 Required by all participating .

. . MO Student Time Log
UGk
StU d e n Ts to re Ce I Ve C re d I T fo r T(:?;:dem service log is required of every applied learning student and is used to assist the student in tracking and providing cnnﬁnnatiqn of hours con!pleted atthe

approved community partner. Forms will only be accepted If signed by the applied learning student and the student’s supervisor at the assigned community partner. If
submitting hours for the same course on more than one Time Log, each form must be completed and signed. Round all minutes to the nearest % hour and report as 0.5

o o .
q r TI C I q TI n only. Please submit all Time Logs to the Career Services Center (Counseling Village) by the deadline listed on your course syllabus. Prior to submitting your Time Log
to the Career Services Center, please make a copy for your records.
Please print legibly. Note your SMC student email account will be the official means of communication between you and the Applied Learning Program.

1 Download — Time Log

Full Name:
Last First 1l
Student ID Number: Phone Number:
O i 1Name Supervisor's First and Last Name
Supervisor's Phone Number. Supervisor's Email:
SMC Course Information
Please list the course for which you will be doing your applied learning requi . If you are icipating in more than one applied learning course, please complete

one application per course.

Instructor's First Name: Instructor's Last Name:
CourseTitle Course Section Number.
Termivear: Fall 20 Spring 20
Time Begin Time End T‘“"'D"" Specific Duties/Responsibilities Performed (What did you do on this day?)
(llmnmq Hours.

Career Services Center Applied Learning Program
1900 Pico Blvd. Santa Monica, CA 90405-1628
Phone # 10 4-4337 and Fax#: (310) 434-4312
http://www.sme.edu/StudentServices/CareerServicesCenter

Check the Applied and Service Learning am Dates and Deadlines Calendar for

course.



http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Service%20Learning%20Student%20Hours%20Log%20Form.pdf

Evaluation Forms
T

-1 Student Evaluation

-1 Check your SMC email address. You will receive it typically 2
weeks before the deadline.

DEADLINE: Check the Applied and Service
Calendar for your course.




List of Approved Organizations

To view a list of participating organizations and events:

http:/ /www.smc.edu/StudentServices /CareerServicesCenter /Pages /Applied-
Learning-Program-Calendar.aspx



http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx

Questions?

Contact Information:

Joan Kang, M.Ed.

Senior Career Services Advisor
SMC Career Services Center
Student Services Bldg., 2" Floor
(310) 434-3962

kang joan(@smc.edu

Areas of focus: Applied and Service Learning Program and
Volunteer Opportunities


mailto:kang_joan@smc.edu

