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Applied and Service Learning

Dates and Deadlines

Week 1 ❑ Be accepted into the Law Pathway Program

❑ Successfully complete BUS 5 or POL SC 24 with a C or higher

❑ Complete the Applied and Service Learning Student Orientation

❑ Minor Consent Form – Those who have not turned 18 years old are required 

to submit this form to the Career Services Center

Weeks 1, 2 and 3 ❑ Review the list of approved organizations for your class. Approved 

organizations for your class can be found at 

http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied

-Learning-Program-Calendar.aspx

❑ See if any of the organizations match your availability and interests

❑ Contact an approved organization and see if they have any availability for 

you to complete service hours.  Note some organizations/projects might 

require that you complete more than the 30 hours required for POL SC 94.  

❑ Submit any necessary documents required by an organization (i.e. 

application, immunization records, background check, etc.  It will vary based 

on the organization.)

http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Minor%20Consent%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx


Applied and Service Learning

Dates and Deadlines

Week 2

(Due: Wednesday, 

September 9, 2020)

❑ Alternative Placement Request Form - Required for those students who want 

to complete their hours at an organization not already approved for their 

class.  Approved organizations for your class can be found at 

http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied

-Learning-Program-Calendar.aspx

Week 4

(Due: Tuesday, 

September 22, 2020)

❑ Match with an organization and submit the Student Application and 

Agreement form to the Career Services Center (CSC) in person or by email 

to kang_joan@smc.edu

❑ You can submit the Student Application and Agreement form anytime 

before the September 22, 2020 deadline.  However, the earliest you 

can start your hours if you submit your form before the September 22, 

2020 deadline is the first day of the semester.

❑ If enrolled in more than one class offering an applied and service-

learning experience, use a new form for each class

❑ An add code will be sent to you after you have submitted your Student 

Application and Agreement form 

http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Student%20Alternative%20Placement%20Request%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf
mailto:kang_joan@smc.edu
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf


Applied and Service Learning

Dates and Deadlines

Week 5 ❑ Attend trainings/orientation (learn what service work you will be doing)

❑ Start your experience no later than Week 5

❑ Track your hours on your time log

Weeks 12 and 13 ❑ Inform your organization that your semester is coming to a close and the last 

day to complete any hours is December 1, 2020

❑ Student and Supervisor evaluations are emailed to SMC student email 

addresses and supervisor email addresses

Week 14 (Due: 

Tuesday, December 1, 

2020)

❑ Last day to complete any required hours for your experience is December 1, 

2020.  

❑ Submit your time log and student evaluation to the Career Services Center in 

person or email to kang_joan@smc.edu

❑ Finalize any paperwork with your organization if you are not able to 

continue on as a volunteer/intern/employee

❑ Supervisor evaluation due

time log
mailto:kang_joan@smc.edu


Applied and Service Learning

Dates and Deadlines

On-going ❑ Complete any course assignments and/or exercises required by your 

assigned course instructor

*  Students with disabilities are encouraged to discuss any accommodation needs with DSPS; 

*  International Students on F-1 visas should speak to an immigration specialist at the IEC prior to participating in 

any applied/service learning opportunity.  



Getting Credit for Your Participation

❑ Be accepted into the Law Pathway Program

❑ Successfully complete BUS 5 or POL SC 24 with a C or higher

❑ Complete the Applied and Service Learning Orientation. Make 

sure to answer the quiz at the end of the orientation to receive 

credit for completing the orientation

❑ Review what Applied and Service-Learning forms are due and 

when. Check the Applied and Service Learning Program Dates 

and Deadlines calendar website for your class

❑ Review the list of approved organizations for your class. They 

can also be found the Applied and Service Learning Program 

Dates and Deadlines calendar website for your class

❑ Identify what organizations fit your schedule and qualifications.

http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx
http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx
http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx


Getting Credit for Your Participation

❑ Contact an approved organization.

❑ Match with an organization and complete the Student 

Application and Agreement Form.  

❑ Submit your Student Application and Agreement Form by the 

deadline assigned to your course

❑ Request an add code from the Applied and Service Learning 

Program.  An add code will only be emailed to your SMC 

student email address after you have submitted your Student 

Application and Agreement Form 

❑ Attend any orientations/trainings for your assigned 

organization.

http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf


Getting Credit for Your Participation

❑ Document your time on your Time Log and follow through on 

your commitment

❑ End your Applied and Service-Learning Experience and submit 

your Time Log and Student Evaluation by the deadline assigned 

to your course.  

http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Service%20Learning%20Student%20Hours%20Log%20Form.pdf
http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Service%20Learning%20Student%20Hours%20Log%20Form.pdf


Applied and Service 

Learning Forms

http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied

-Learning-Forms.aspx

http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Forms.aspx


Minor Consent Form

DEADLINE: Check the Applied and Service Learning Program Dates and Deadlines

Calendar for your course.

❑ To be submitted by students 
who have not turned 18 
years old

❑ Must be signed by your 
parent/guardian

❑ Download - Minor Consent 
Form

http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Minor%20Consent%20Form.pdf


Alternative Placement Request

DEADLINE: Check the Applied and Service Learning Program Dates and Deadlines

Calendar for your course.

❑ To be submitted 
by students who 
want to 
complete their 
hours at an 
event not 
already 
approved for 
your class.

❑ Download –
Alternative 
Placement Form  

http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Student%20Alternative%20Placement%20Request%20Form.pdf


Student Application/Agreement Form 

Check the Applied and Service Learning Program Dates and Deadlines Calendar for your

course.

❑ Required by all 
participating 
students to 
receive credit 
for participating

❑ Download –
Student 
Application and 
Agreement Form

http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Applied%20Learning%20Student%20Application%20and%20Agreement%20Fill%20In%20Form.pdf


Time Log

❑ Required by all participating 
students to receive credit for 
participating

❑ Download – Time Log

Check the Applied and Service Learning Program Dates and Deadlines Calendar for your

course.

http://www.smc.edu/StudentServices/CareerServicesCenter/Documents/Service%20Learning%20Student%20Hours%20Log%20Form.pdf


Evaluation Forms

 Student Evaluation

 Check your SMC email address.  You will receive it typically 2 

weeks before the deadline.  

DEADLINE: Check the Applied and Service Learning Program Dates and Deadlines

Calendar for your course.



List of Approved Organizations

To view a list of participating organizations and events:

http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-

Learning-Program-Calendar.aspx   

http://www.smc.edu/StudentServices/CareerServicesCenter/Pages/Applied-Learning-Program-Calendar.aspx


Questions?

❑ Contact Information:

Joan Kang, M.Ed.

Senior Career Services Advisor

SMC Career Services Center

Student Services Bldg., 2nd Floor

(310) 434-3962

kang_joan@smc.edu

Areas of focus: Applied and Service Learning Program and

Volunteer Opportunities

mailto:kang_joan@smc.edu

